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Training Program

CERTIFICATE COURSE IN MEDICAL CODING

Date: 10/12/2018 to 10/01/2019
Students participated: Il, Ill BSc- MBC, BZC Program students
Resource person: Trainer from VAWE Institute of Technical

Training Mrs. P. Swathi

Reported by Syed Vaziha Tahaseen

The department of biochemistry has taken the initiative to start a training program in Medical
coding. Medical coding is the process of translating crucial medical information into simple
codes to document medical records and for medical billing. This standard medical coding
system allows a more seamless transfer of medical records and more efficient analysis to track
patients' health records. Many of the students, who are very interested in being selected in
campus selections and getting immediate placements, need to be acquainted with the
company's skills as Vijayawada city has many multispeciality hospitals and a massive need for
medical translators. In this view, the department of biochemistry approached the VAWE
institute of technical training to impart skills to students studying life sciences. Mrs. P.Swathi,
the Trainer at the institute, came forward to provide training to our college students on the
campus in addition to their regular college hours. The training program lasted for 30 days;

students were introduced to all the technical knowledge required to work as a medical coder.

With the provided training, one of the students, Mr. Vishwanethtry Kanuru, of batch 2017-
2019, was selected as a junior executive in medical coding at PhyCare services, IT PARK,

Mangalagiri (offer letter-page no.

Acknowledgment: We thank our principal, Dr. Velaga Joshi, for encouraging and giving

permission to organize the program.
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We also show our gratitude for the VAWE institute of technical training for proving the
Trainer P.Swathi for teaching the classes. We also thank our computer department, HOD, for

providing the lab to organize the classes.
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~INSTITUTE OF TECHNICAL TRAINING

ABOUT US

VAWE = a leading life sciences | sechnical and  sussgement training institute providing a
wide mange of tsming progremes for gradustes of different bockgrounds and shaping ther
- carver. Our organisation was established in yeor 2014, by & group of profiessonals from IT,
Clinicel Rescarch and Business Management with rich and varied experience a2 top levels.
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Topics te be discessed |
* Scope and career oppurtunities of Medical Coding
* Medical Terminologics
* Human Anatomy and Physiology
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o Duffereace between carder version and umm
* CPT and HCPCS overview
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names in the Department of Bio-Chemistry as early as
possible.

Madam P.Swathi took the medical coding classes at the computer lab at our colleg
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Our college principal Dr. Velaga Joshi awarded certificates to the students' for successfully
completing the training program, appreciated the entire team for showing their efforts.
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Application form to be filled by the student at the time of admission in this program. Total 47 life
sciences students from the program MBC, BZC were enrolled.
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SRR & CVR GOVT. DEGREE COLLEGE

(Autonomous)
Machavaram, Vijayawada, Krishna Dist - 520 004

DEPARTMENT OF BIO-CHEMISTRY

in Collaboration with
VAWE GLOBAL TECHNOLOGIES PVT. LTD.
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| weceafully completed the Centificate Coune entitled
' “ aigactony alfendance and perfora the peniod

frome 10-12-2018 2o 10-01-2019.

— I .
Mrs. Syed Vaziha Tahaseen Dr. VELAGA JOSHI
Course Co-ordinator PRINCIPAL

Model copy of certificate awarded for the students who have completed their training.
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Enrolled students list
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Student attendance
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Students successfully
completed the

Medical coding program
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PhyCare Services India Pyt Ltd.,

Plot No .9, Survey No .49,

IT Park, Mangalagirt,

Guntur District ~ 522 503

Andhra Pradesh, INDIA

Tel i «91 9393411007

www phycaresolutions. com

tter of Appointment

o.n 19 January, 2021
Appl /MC/HR/O1/202)

Dear Mr. Vishwanethry Kanury,

We are happy to offer you the letter of app with postion in our O under the terms and conditions
indicated below

Position: Junior - Executive

Department: Medical Coding - RCM

Date of Joining: 19 January, 2021

Your consolidated salary and other benefits (CTC) have been fixed st INR. 10,000.00 (Rupees Ten Thousand Only) per moath
payable on the 5" of the subsequent month. The payment of salary and other benefits will be subject to the deduction of

Income Tax in accordance with the provisions of the Income Tax Act, 1961, and provisions of other applicable slatutes, as at
the time of payment

Al viz., PF. Tax IT. will be done as per the prevailing rules of the Government
and , where will be paxd 10 the concemed department 10 the credit of your account. Gratulty
and other beneofits will be sa per law. And annual performance incentives will be as per Company policy.

Income Tax Liability

The Income Tax Liability with regards to your salary and parks will be your ability, and will be governed by the tax laws of the
country as applicable from time to tene Including TDS, You will have to work out yow tax planning with us and advise us
accordingly for IT TDS deduction fuling which, the company will make the 1l based on and
deduct the TDS as shown abave, In which case you will have to apply for refund of wineestan paid, if any, with IT Dept., on your
own

The cost 1o the company (CTC) of your employment works out 1o INR. 10,000.00,
Penod: (IF a8 NIL in the period of probation, this section Is not applicable to you).

You will be on probation for a period of Six Months from the date of joining. Upon satisfactory completion of this period & after
the background verification which should be positive, you may be confirmed in the regular cadre of the Company

During the period of probation, in the event of your leaving the you will be required 10 give 60 days’ notice
to ensure smooth transition/takeaver of duties without loss to the Company. In cases where adequate nolice is not given,
salary for the period of shortfall will be deducted while carrying out the full and final settlement. Also, during the petiod of
probation, the Company may letminate the services of an Individual without assigning any reasons, but with a minimum of one-
weeks' notice or salary in leu thereof . the the night 10 waive of reduce the notice petiod
requited 10 be given by the employee based on -p-:ml circumstances of each case Subsequently, on confumation, you will
have 1o give 60 working days notice In the event that requisite perod of notice is not being given by the employee, they will be
lisbie to compensate proportionately 10 the extent of salary and allowsnces due for the period of shortfall in notice period or ss
mentioned in relleving point

Professional Ethics

You are reguired to deal with the Company’'s money, material and documents with utmost hapesty and professional ethics. if

you are found guidty, al any point of time of moral lurpitude or of dishonesty in dealing with the Company's money or matenal or

documents or of or of misappropriation, regardless of the value involved your services would be terminsted with
effect. not other terms and o n the lotter

Performance Appraisal

Your next review of salary will be done on satisfactory completion of one year service with us, subject 1o your appointment
being conv-m-a as ponmm-m if you have been appointed on a probationary basis. Your performance appraisal will be

s por ‘s policy. There shall be no expect po besed
that may bn given as per m- Comomv policy for the pe of after one year. The performance will
PhyCARE HRD/Z021 APL 4 Page 1 of ¢ Isentia
in turn depend on the business prosperty appraisal of the whole of the C as by the
Your promotion 1o other positions or opportunites on your [ above And at point if your
Is not of not W 1o the then it can also b- a negative appraisal of even no appraksal

at all, until your performance is st par with others or as per the standards.

e You agree 10 devole your full time and abilty to the Company and shall not engage yoursell In other employment,
business or vocation, whether part time or full ime and whether with or without necessary benefits, without the prior
writien consent of the Company.

- You agree to comply with md ablde by the policies, procedures, guidelines, code of conduct standing orders and
other rules and he C that may y bo in-force of that may be issued or communicated 1o
you fram time to tene, |lwough the Employess’ Manual, cu:uu- Notices of otherw:

. Any payment, not due to you, but made 1o you by the Comparny as & result of clerical/supervisory lapse, though may
have recurred, will not entitle you 1o such payments as & matter of right. Management has the nght not only 10 stop
such payments, once detected. but will also recover such payments made sarlier from amounts payable to you
subsequently

Offer letter received by Mr. Vishwanethtry Kanuru, of batch 2017-2019, was selected as a

junior executive in medical coding at PhyCare services, IT PARK, Mangalagiri.



